
THE BUSHEY ACADEMY 
 

Support Staff Appointment 
 

Post Applied for:   
 
PLEASE COMPLETE IN BLACK TO FACILITATE PHOTOCOPYING 
You are requested to complete this form (using supplementary sheets if there is insufficient space for any entry).  If you wish to submit a 
curriculum vitae in addition, please do so. 
 

PERSONAL DETAILS (block capitals please) 

Surname/Family Name Preferred Title 

First Name(s)  

Home Address Present Address (if different) 

  

   Postcode    Postcode 

Home Telephone  Home telephone 

Work Telephone email: 
 
 
EDUCATION      

Secondary School(s) From To Examinations Passed Level Year 
taken 

 
 

     

 
 

     

 
 

     

 
 

     

College/University 
 

From To Subjects Studied Results/Grades 

 
 

     

 
 

     

 
 

     

 
 

     

 
 
PROFESSIONAL QUALIFICATIONS (If any) Give details of qualifications gained, including College and 

date, plus membership of professional bodies. 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

ANY OTHER QUALIFICATIONS OBTAINED OR ATTAINMENTS (include details of courses attended) 

Course and Organising Body Date Qualification 

   

   

   

   



 
 
CURRENT EMPLOYMENT           
 
Period of Notice required in your present job:  ......................................................    Date appointed:  .............................. 
 

EMPLOYER'S NAME AND ADDRESS POST HELD SALARY & GRADE 
   
   
 
Details of duties and responsibilities: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PREVIOUS EMPLOYMENT 
 

Dates 
From/To 

Employer Post Held Salary & Grade on 
Leaving 

Reason(s) for Leaving 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 

REFERENCES 
Please give the names, addresses, telephone numbers and status of two professional referees (not related to you)  who may be  
approached .  One referee should normally be your present employer 

1 Name Status 

 Address Telephone 

  Postcode 

2 Name Status 

 Address Telephone 

  Postcode 
If you are known to the referees by another name (eg previous name) please inform them of your present name and advise that we may be in 
contact. 
 
May we approach these referees now?    YES/NO  (Please delete as appropriate) 
 

 



 

 

Criminal Convictions The post for which you have applied is exempt from the provisions of the Rehabilitation of Offenders Act 1974 
(Exceptions) (Amendment) Order 1986.  If you are offered an interview for this post, you will be required to 
disclose details of any criminal convictions, cautions or bind-overs on a separate form prior to interview.  In so 
doing you will be deemed to have given your permission for a Police check to be carried out.  We will at the same 
time be asking the Secretary of State to comment, and checking if your name is included on List 99. 
 
Please note that an application will not be considered further if the candidate declines to complete the Criminal 
Background Check. 
 

Health If you are successful in this application your appointment to this post will be subject to medical clearance. 
 

 

ADDITIONAL INFORMATION (for salary  purposes) 

 

National Insurance No           Previous Surname (if any) 

Registered Disabled Person's No  

(if applicable)  

 

From what source did you learn of this vacancy? 

 

 
If we discover that any of the information you have given on this application form is false or if you have knowingly omitted or concealed any 
relevant fact about your eligibility for employment, then your name will be withdrawn from the list of candidates.  If such a discovery is made after 
you have been appointed then you will be liable to be dismissed without notice.  I hereby certify that the information given by me on this form is 
correct to the best of my knowledge, that all the questions relating to me have been accurately and fully answered and that I possess all the 
qualifications which I claim to hold. 

  

Signature 

 

Date 

 
LETTER OF APPLICATION 
 
You are asked to submit a separate letter of application on white A4 paper, indicating how previous or current responsibilities and/or experience 
are particularly relevant to this post 

 

 

In the interests of economy, receipt of this application form will not be acknowledged unless specifically requested. 

If you do want an acknowledgement, please enclose a stamped, addressed envelope. 

 

 

 

 

 

 

 

 

 



 

 

 
DATA PROTECTION INFORMATION 
In accordance with the Data Protection Act 1998 
 
The academy will collect and hold various information about you, for example information initially obtained 
on the enrolment form, emails and information collected via software and Internet use.  CCTV is also in 
operation around the campus and images of you may be captured.  All such information is collected by the 
academy and may be used for the following purposes: 
§ To ensure your health and safety 
§ To ensure your security and that of other staff and students at the academy premises 
§ In relation to attendance, Internet use and the email facility 
§ To supply references to third parties, e.g. potential employers and bank or building society references. 
 
You may request to see or receive a copy of the information the academy holds about you from time to time 
and to have that information amended if it is not accurate or up to date.   

 

 

 

 

I agree to the processing of such data for any purposes described above. 

 

 

 

Signature of applicant       Date 

 

 



THE BUSHEY ACADEMY 
EQUAL OPPORTUNITIES MONITORING INFORMATION 
 
In order to help the academy in its Equal Opportunities Policy you are asked to provide the following 
information.  This information will only be used to monitor the academy’s policy.  It will not affect in any way 
your application for the post. 
 
In which of the following categories would you place yourself? 
 
White UK  
White European  
White Other  
Black Caribbean  
Black African  
Black Other  
Indian  
Pakistani  
Bangladeshi  
Chinese  
Any other  
 
 
Male/ Female (please indicate M / F 
 
Do you have a disability? Yes / No 
 
Do you require any special 
arrangements to be made if you are 
selected for interview? 

Yes / No 

 

 


